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Hosting an Event

What is P.O.P.?

Help Ronald McDonald House Charities of Pittsburgh and Morgantown in your
own unique way, on your timetable through the P.O.P. program!

P.O.P. stands for Projects of Passion and invites everyone to help families by channeling their
passion and talent into a fundraising endeavor. Each year, local businesses, organizations, schools,
and groups volunteer their time hosting fundraisers to benefit RMHC Pittsburgh and Morgantown.
Hosting your own Project of Passion is a wonderful way to support our mission, be creative, work
as a team, and make a difference for our families. Whether your passion is running, crafting, or
cooking, you can help support the families who stay at RMHC Pittsburgh and Morgantown!

It's Easy:
0 Identify Your Passion & Choose Your Event

This is your chance to be creative! Have your friends and family members help
you brainstorm. Choose something you are passionate about—the possibilities are
endless!

Enlist Others to Help Build Your Event

Gather your friends, family, and community members to help plan and support the
event. Divide up responsibilities so that everyone has assigned tasks. Enthusiastic
and dedicated volunteers will help make your event a success!

Register & Promote Your Event

@ By filling out the online form at https://POP2026.givesmart.com you will help
provide our team with important information about your event and have access to
create your own personal fundraising page.

Promote your event through social media sites like Facebook, Instagram, LinkedIn
and X (and tag us @RMHCPghMgtn!) create flyers (after approval by RMHC
Pittsburgh and Morgantown) to distribute to local businesses, and submit your
event to local newspapers and event calendars.

Conduct Your Fundraiser & Collect Funds

On the day of your event, have fun and don't forget to take photos. All funds
should be sent as one check made payable to Ronald McDonald House Charities
of Pittsburgh and Morgantown within 30 days of the event.

Thank Your Donors & Supporters
Send a thank you note to all of your friends, family, and community members
that were involved in making your event a success!
Heather Hibala
Development Associate - Annual Giving

412-246-2897
heather@rmhcpgh-mgtn.org










Guidelines

The following guidelines have been established to serve as a standard for all
fundraising promotions, programs, special events and benefits held on behalf of
RMHC Pittsburgh and Morgantown by any third party, individual or group.

Things We Are Able to Do:

Approve your event. Approval from RMHC must be received before any action can take place on any event/
campaign. A P.O.P. Application must be submitted to determine if the event or campaign is within RMHC's
guidelines and feasible within its existing annual calendar of events.

Approve and review promotional materials. RMHC Pittsburgh and Morgantown must review and approve all
promotional materials that includes RMHC Pittsburgh and Morgantown logo or name prior to production or
distribution including, but not limited to, press releases, invitations, brochures, letters and flyers. The official
logo of RMHC is a registered trademark and cannot be legally reproduced without written permission. In
addition, the RMHC Pittsburgh and Morgantown logo should be used appropriately in conjunction with the event
and may not be altered in any way.

RMHC may promote the event, when appropriate, in the following ways:

- RMHC Pittsburgh and Morgantown Fundraisers website: https://POP2026.givesmart.com
- Quarterly RMHC Pittsburgh and Morgantown newsletter

- Social Media (Facebook, Instagram and LinkedIn)

Coordinate contact with any media or news outlets. Any contact with media must be coordinated with RMHC
Pittsburgh and Morgantown.

Things We Are Unable to Do:

Assist in planning your fundraising event or providing staffing for your event. Third party event organizers are
responsible for the planning and execution of the event, including all set-up, promotion, staffing and/or
volunteers, and liability.

Solicit sponsors. RMHC Pittsburgh and Morgantown is unable to solicit sponsors for the fundraising event and
does not provide any donor or volunteer contact information.

Guarantee attendance from our network of contacts. RMHC Pittsburgh and Morgantown will notify clients/
volunteers/supporters of event details and invite them to attend third party events only when deemed
appropriate by RMHC Staff.

Guarantee social media promotion. It is at the sole discretion of the RMHC Pittsburgh and Morgantown
Development Team to decide if third party promotions fit within the existing social media content schedule and
adhere to brand guidelines.

Guarantee the presence of a RMHC Ambassador or representative. Organizers who wish to request the
presence of RMHC Ambassadors or representatives should make their request at least twenty (20) days prior to
the event to allow sufficient time for such individuals to be contacted and scheduled to attend.
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How To Create Your
Fundraising Webpage

1.Visit https://POP2026.givesmart.com

2. Select “Start a Fundraiser”
3. Enter your information

4. Add a compelling “Why"

Let everyone know about your event and WHY you have decided to
P.O.P. for RMHC!

5. Add a goal

6. Share far and wide! Share your fundraising page
with all of your friends, colleagues, and family.

Sharing your fundraiser consistently and with everyone you know
will help you reach your goal.

7. Don't forget to thank your supporters!
Scan the QR Code to get started!
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How will the Event be promoted? " e
Projects of Passion

Has the organization ever hosted an event for RMHC Pittsburgh and Morgantown?
YES [] NO []

Will the RMHC logo be used in conjunction with other logos, trademarks, etc.?

YES [] NO []

*If yes, proofs must be approved by RMHC Pittsburgh and Morgantown.

Will you be using social media to promote your event?

YES [] NO []

*If yes, please tag us on Facebook, Instagram, and Linkedln so that we can share your events.
Will you be contacting the media to cover this event?

YES [] NO []

*If yes, please make RMHC aware before event.

Do you plan to solicit sponsors or in-kind donations for the event?

YES [] NO []

*If yes, please make RMHC staff aware of what organizations/businesses you plan to solicit.
Does your company have a matching gifts program?

YES [] NO []

*If yes, please let RMHC staff know so we can help take the necessary steps with assistance.

Terms

We will conduct the event for the benefit of the Ronald McDonald House Charities of
Pittsburgh and Morgantown, Inc. in accordance with the provisions of this proposal.

We will maintain the insurance coverage evidenced by the Certificate of Insurance accompanying this proposal
throughout the pendency of the event.

Our conduct of the event will conform to applicable laws, rules, regulations, and ordinances.

All material using the Ronald McDonald House Charities of Pittsburgh and Morgantown, Inc. name or logo will
be submitted by us to RMHC Pittsburgh and Morgantown for approval prior to the publication or use of such
material.

We will indemnify and hold Ronald McDonald House Charities of Pittsburgh and Morgantown, Inc. and their
respective trustees, directors, officers, employees, volunteers, and agents harmless from and against any and
all claims, liabilities, judgments, penalties, settlements, losses, damages and expenses, including court costs
and reasonable and reasonable attorney's fees, incurred or suffered by these parties in connection with or as a
result of the event.

We will submit all event proceeds raised for Ronald McDonald House Charities of Pittsburgh and Morgantown,
Inc. within 30 days of the event.

Signature: Date:
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